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INSTRUCTIONS: See Publicavon No. 76-!3M-! for instructions on completing this form. Forward signed oridinal to 
Department of Archives and History, Reoqrds Management Division, 330 Capitol Avenue, Atlanta, G&rgia, 30334, 
Attention: Scheduling Section. 

4. Dater of Series 
Earliest Latest 

- 

FOR AGENCY USE 1. Agency Address 
bolication Date O f f i c e  o f  h e r c i v  

5. Records Series Title (followed by tide used in offie; if d i f f p  

rr 

O f f i c e  o f  Plannjng & Budget I SO-294 

I Present I Office of E n e r q y y  
6. Division and Office Function What is the function of the Division and the Office in which this record series i s  created? -~ 

To plan and coordinate the  imp1 ementation o f  a comprehensive energy management program f o r  
Georg ia.  Th is  includes such a c t i v i t i e s  as: 
and analyzing p o l i c i e s  and programs; and r e c m e n d i n g  appropr iate pos i t ions  and act ions t o  
the D i rec tor  of OPB, t he  Governor, and the  General Assembly. To ident i fy ,  obta in  and 
implement Federal energy-related programs; t o  a s s i s t  i n  coordinat ing state,  regional  and 
l o c a l  energy a c t i v i t i e s  i n  order t o  insure consistency w i t h  Georgia's energy goals. To 
co l l ec t ,  compile and analyze energy data, and t o  prepare and disseminate energy-related 
informat ion t o  a l l  consumers. 

iden t i f y ing  energy resource issues; developing 

7. Record Series Description Th is  file contains the following documents (include form numbers and tides, if any): 
Attach samoles of the file. 

Documntsrelating to: 

lnduded are: i n  energy. 

Correspondence, annual reports,  newsletters, planning documents, meeting reports,  
newscl i ppi  ng s . 

I d e n t i f y i n g  t h e  structure,  f unc t i on  and personnel o f  t he  var ious pub1 i c  
and p r i v a t e  organizat ions w i t h  which the OER has contact; some are  
p r i m a r i l y  energy organizations, most a r e  mu l t i f unc t i ona l ,  w i t h  i n t e r e s t  

Fileisarranged: A lphabet ica l l y  by the  name o f  t he  organizat ion 

B. Monthly Referenca Rate How often are records referred to which are: 

One to six months old 29; Seven to twelve months old 20; Thirteen to twenty-four months old 10; 
twenty-five months and older>-? 

Letter-size drawers : Legal-sin drawers .A,; Shelves ; Other Ispecify) 
Rwrds  

(Ova) - - R-50-71: Rw. 76 



I f  yes, cite law or regulation. 

h. Is there a duplication of th is  series in your off ice, or in another off ice or agency? 

11. Retention Requirements The following requires the series to be kept: 

_O years. 
4 years. 

a. State Law ..t 0 years. d. Audit period 
b. Statute of limitation IO years. e. Administrative need 
c. Federal law O y e a r s .  f. Federal retention instructions 0 years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Often d a i l y  references t o  l ea rn  about an organizat ion o r  agency; i t s  personnel and scope 
o f  operations, i n  order t o  contact  t he  organizat ion o r  respond t o  request f o r  information. 

I2 ADmved Disposition Instructions This agency recommends tha t  the file series be cut otf a t  thb end of each: 
>c9 Calendar Year: 0 Fiscal Year; 0 Other then, 

a Hold in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
Z. Destroy. 
0 Transfer to State Archives for permanent retention. 

m t h ( s )  A yeark); then 

yeads); then 
yeads); then 

Other (Specify) !IYansfer to S t a t e  Archives. State Archives has the authority to Purge and 
destroy parts of the file at its discretion. 
authority to refile parts of the series into other files at its discretion. 

S t a t e  Archives has the 

These instructions apply to a l l  prior and future accumulations of the series. 

iaph 12 are approved. 
‘If disapproved, attad letter 
I f  explanation.) 


